ORDINANCE NO. 22-2025

CREATING THE POSITION OF HR GENERALIST AND DECLARING AN
EMERGENCY

WHEREAS, the administration of the Village of Fairfax, Ohio (“Village”) requires
multiple human resource (“HR”) functions that take significant time and expertise; and

WHEREAS, such HR functions may include, but are not limited to, tasks or roles
relating to employee file maintenance, benefits and insurance, policies and procedures,
the Village's employee handbook, onboarding, workers compensation, sick leave,
vacation and other time off work, training, evaluations, discipline or termination, payroll,
and employee relations; and

WHEREAS, the optimally efficient administration of such work requires creating
the position of Human Resource Generalist to be filled by someone with appropriate
training and expertise; and

WHEREAS, the current workload for Village administration generated by such
HR functions warrants prompt, full-time relief so the Village Administrator and other
officials can focus on other core elements of their positions;

NOW, THEREFORE, BE IT ORDAINED by the Council of the Village of Fairfax,
State of Ohio that:

SECTION I: The position of Human Resource Generalist is hereby
created. Such position shall be full-time and at-will. The Human Resource Generalist
shall be appointed by the Village Administrator with the approval of the Mayor, as
provided in R.C. 735.273. Such appointment and approval shall be filed in writing with
the Village Fiscal Officer, as also provided in R.C. 735.273.

SECTION lII: The Human Resource Generalist shall report directly to the

Village Administrator, who shall supervise and direct the work of such position. The
Human Resource Generalist shall be removable by the Village Administrator with the

written approval of the Mayor.

SECTION lii: As compensation for serving as Human Resource
Generalist, the Village shall pay the appointee an annual salary of $80,000, payable bi-
weekly. Council may change the foregoing rate of pay or other compensation by
subsequent resolution adopted from time-to-time. All other benefits and time off shall
be provided in the manner specified by separate ordinance or in the Village’'s Employee
Handbook.

SECTION 1V: This Ordinance is an emergency measure necessary for the
preservation of the public peace, health, safety, and general welfare and shall be
effective immediately. The reason for said declaration of emergency is the immediate
need to provide for the prompt and efficient administration of Village HR issues, and to
provide necessary relief for existing Village administration.




Passed this 18th day of August, 2025.
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Fiscal Officer
CERTIFICATE

I hereby certify this to be a true and correct copy of Ordinance No. 22-2025 passed by
the Council of the Village of Fairfax at its regular meeting held on the 18 day of August,

2025.
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Fiscal Officer




